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1. Purpcse & £ope of document
This document relate® the use of Tracker2 for CFRI data collectidinis document does not refer in detail
to variables and data collected by CFRI, rather it focuses on how to usd-RETracker@atform to collect
data. As such, this document sits alongside a wider pack of data collection standard operating procedures.
These documents are referenceddaction & This document was developed by the Head of Operatian
CFRI with support from the CFRI SCRA and a CRA.

CFRTrackerZisa secure databasdeveloped by OpenAppr CFRI to collect health data on people with Cystic
Fibrosis CFRI fully migrated to Tracker2 in 2022 replacingptieeioussystem. Key updateto this system
have allowed CFRI amsure that data input is as accurate and accessible as possible.

Please note that this summary document serves to act as complimentary to the more technical detail provided
in the CFRI Tracker2 User Guigeovided byOpenApp.This document is also accompanied by further CFRI
Tracker2 training materials including video guidance and access to the CFRI test site to allow usersdo practi
using CFRI Tracker2.

2. Paolicies and regulations
This standard operating procedure hasen developed in the context dhe General Data Protection
Regulation (EU), or GDPR, 2016. The development and use of CFRI Tracker2 should be compliant with these
legal requirements for data protection and security. Should users require any furthemiaion on GDPR,
please contact your line manager CFRI contact.

3. Responsibilities
Theprimaryintended audience for this document are the CFRI (S)CRAs and data collectors. The iitigponsib
of ensuring the proper use of CFRI Tracker2 lies with these gidops.specific responsibilities are as follows:

Role Responsibilities

SCRA (Seni@linical Research | Data entry, enrolling patients, patient transfeyerying datadealing
Associate) with queries

CRAC(s) (Clinical Research Data entry (incl. core data, patient sharing, encounter data), deali
Associatep with queries

Head of Resear¢Bystem Addition/removal of CFRI Tracker2 users, user permission control
administrator flagging removal of patients wit ZenDesk, querying data

Head of Operations Review of CFRI Tracker2 SOP

CE@Data Protection Officer Data security, andbging data security incidents

(DPO)

OpenApp Development and technical support, removal of patients
Research Analyst Querying data, data analysis

4. Definitions & abbreviations

Term Definition

Consists of a piece d@éxt for each patient (patient label) which is stored in
PID (patient 0KS WL GASyld t1F6St FAESQd ¢KS LI
identifyingdata) |[LJ GASYyd RFGF® tL5 A& &ASLINFGSR ¥
privacy purposes. PID can only be viewed lersifrom the enrolling centre,

Patient
ID
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CFRI'ID

Aunique number automatically allocated to each patient as the point of
enrollment on the CFRI Tracker2 database.

Types of user access

Viewer

A system user who can only view information in the database. Their
permissions do not allow them to enter or edit exitsing data. Their
permissions may be limited to a subset of centres.

User(Centre
Investigator/Centre
Administrator)

A system user who can view as well as add/edit data within the system.
Their permissios may be limited to a subset of centres.

Service desk

A system user with the ability to oversee/change all user permissions an
add/remove users from the system. Their permissions allow the user to
activity of other users.

Data manager

Asystem user with the ability to conduct data extraction and compile dat
reports.

Database structure

Module

Predefined security rules, dashboards, forms and reports. Each centre ig
separate module. Only defined centre users can access that specifie ce
(module) and associated data.

Dashboard

Dashboards are the means through which the user can access all modu
features.

Forms/sections

Patient enrollment and all data collection is done using forms. Forms are
made up of different sectionslated to specific pieces of information.
Throughout CFRI Tracker2, some sections are required (i.e. they must |
completed) and some are optional. If optional sections are included, the
may be some required information within that section. Active sawiof
forms will be highlighted.

Data field

Fields relating to where a specific piece of information/data is requested
about a patient or encounter.

Navigating the database

Header menu

The main toolbar along the top is the main pointr@vigation through the
database & is shown at the top of all pages. It allows the user to navigat
through different moduleg if you can view more than one centre, drop
down menus will allow you to toggle between centres. When working in
particular cente on the database, the cnetre name will appear in the top
right of the main toolbar.

Context banner

Shown below the main toolbar, the context banner includes information ¢
the currently selected centre/patient. When working on a patient form, a
0FO01 INNRBg A& RAALIXIESR Ay (KS Q
collection page.

Main dashboard

In the dashboard, you can view a summary of patients acroseriles. You
should only be able to access those centres for which you colieatad in
which you work. You can see a summary of enrollments in a centre, acc
to centre encounters, annual summaries and summary report modules (|
the right hand side), queries summary for a given centre, and an overvig
data collection for eachemtre

Patient search bar

Using the search bar you can use patient CFRI IDs or patient names to
navigate directly to a specific patient.

Centre dashboard

Centre specific dashboards allow the user to navigate between several
things at the centre level, mch can be navigated to using the side menu
the left-hand side of the screen. These include the patient list for that
centre, the enrol patient function, and centepcific queries

Patient level view

When working at the patient level, the side mefiaft-hand side of the
screen) allows the user to toggle between several things related to indiv
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patients. Patient names will not be shown unless the patient label file
password has been input.

Reports

Graphs and data used to summarise ansualise data in CFRI Tracker2.

Patient reports

ummary graphs show loAag SNY G NBYR& Ay LI (A Sy
expanded to view more detalil.

Queries/errors

Queries/errors relate to any identified errors or missing values in or
guestions regarding patient data. These are visible in CFRI Tracker2 us
red, amber, green (RAG) colour systems.

When a patient is seen by 2 or more centres (e.g., when transferring fro

“é,'-’, Shared care paediatric to adult care, avhen receiving a transplant). Patient records a
£ included in both centres.
L s - -
= ? When a patient has permanently transferred to a new centre. Data is no
a .z . longer available in old centre. Patients can be transferred again or have
@ | Patient transfer . . )
= sharedsetup if necessary at any poirkn expiry date can be set to allow f
patient transfer (e.g., from paediatric to adult care) over an period of tim
Browser security | A means of indicating that website access is secured usicrygted
2> | certificate connection.
§ Data security When the data we are responsible for at CFRI is compromised in such 3
0 incident that results in any breach of confidentiality or integrity
g In the case of a data security incident, the incident should be reported tg

Data incident log

DPOJ/CEO as soon as possible and the incident is logged in the CFRI da
incident log. Any further action required is decided at this stage.
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5. Procesdor using CFRI Tracker?2 for data collection
The following section outlines the key processes for using Tracker2 for CFRI data collection. It covers accessing
Tracker 2, the structure & navigation of the database, setting up/enrolling a patient, data esrtngving a
patient, and data security.

ACCESSING TRACKERZ2 & LOGGING ON

DOWNLOADING & INSTALLING THE SECURITY CERTIFICATE

1. A browser security certificate is required to enable acce€8RRTracker2; an download linKile
for this will be sent to you by your line manag&n accompanying password will be sent
separately.

2. Open and save the download link/file from thereil sent to you by your line manager.

APPROACH 1:
3. Toinstall the certificateppen your browser (Chrome is the standard browser used at CFRI)
4. bl GAALGS (G2 OoONRBgaSNI aSaiAay3azr GKSy WLINRGDI
5. CNRY GKS &aSOdz2NRGe il ochis wilfoped ®popu’box. y I 3S OSN
6. InthepopdzL) 62 EX Of AO] 2y WAYLRNIQ G2 AYLRNI

your laptop/PC.

Once you have chosen the relevant file, you follow the next instructions to install.

Once installed, the security derhA T A OF G S & K2 dz R | LILIS | Ndupbgx. G K

9. Going forward, upon accessing CFRI Tracker2, the web browser will prompt the use of the G
certificate as belowg ensure the browser certificate is highlighted and click OK.

© N

Select a certificate

Select a certificate to which you want to authenticate tracker2-uat.cfrireg.ie:443
Subject Issuer Serial

cfriuser www.cfrireg.ie OF

Certificate information “ Cancel

~r

APPROACH 2:
1. Go to the security certificate file locatiggmwhere you originally saved the file.
2.52dz20t S Ot A0l GUKS FAES G2 2Ly (GKS WOSNIAT
3. Follow the steps through and insert the password when prompted.
4. The import wizard will prompt you when treertificate has been successfully inktdl
5. Going forward, upon accessing CFRI Tracker2, the web browser will prompt the use of the [
certificate as belowg ensure the browser certificate is highlighted and click OK.

N.B.The security certificatesirenewed annuallyThe security certificate should be installed on your CF
laptop/PC of regular use, not a public PC.
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ACCESSING THE WEBPAGE & LOGGINGGBRITIIRACKER?Z2

1. The Tracker2 webpage is accessed via the followingWRLTBC

2. The CFRI Tracker2 test site is accessed via the following URL:
https://link.edgepilot.com/s/337b8228/9MEI7AATCOSDddifmQ?u=https://tracker2
uat.cfrireg.ie/ee/login/?next=/ie/insight/

3. The latest versions of the following browsers are supported: Google Chroemmmmended for
best experience of all CFRI Tracker2 system features, Mozilla Firefox, Microsoft Edg€fdDper
Apple devices). Internet Explorer is not supported.

1. The login webpage will look liksmage 1Loginhereusing the username and password provided
you.

2. Automatic logout; if the user leaves Tracker2 idle for more than 20 minutes, they vidhaatically

be logged outThe system administrator can change this.

CFRI© JRIEEN]

Secure Login

Login

All activity on is subject to audit

#) Secure Login

FORGOTTEN PASSWORD

1.

2.

3.

4.

LT @&2dz F2NHSG @2dz2NJ LI aag2NRZ &2dz Oly dzas
(Image 2)

If you want to change your password, you can tieechange password settings in your acco
settings once logged oifhe change password function is found in the top right tab on the he
menu under the username tathmage 3)

If you change your password, please make sure you use a strong pagseersection ortata
securityfor information on how to make your password strong)

The user account will be locked for 10 minutes after 5 failed attempts to login.

Secure Login
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Dashboard Encounters - Annual Summary ~ Reports robyn.doherty -
te links Change Password
il Logout
Encounters

TYPES OF USEBCESS/PERMISSIONS

1. There are different types of user access and permissions for using CFRI Tracker2. Your
access/permissions will dictate which parts of the system yowizam, access, use and editser
permissions are outlined in thdser Role Matrixlocument(final document TBC

2. User access and permissions can be updated bgthaceDesk.

DATABASE STRUCTUREAXIGATING THE DATABASE
DATABASE STRUCTURE

1. The CFRI Tracker 2 is structured immdules dashboardsforms, fieldsandreports. These are
structured as shown in Figure 1.

2. When the user clicks on a specific centre (module), the user will be navigated to the centre
dashboard, from where the user can accessahsociated formsections, datdields,and
reports required to enter data into CFRI Tracker2.

Module
(centre)

Dashboart'

Forms Reports
Sections

Fields

Figurel CFRI Tracker2 structure

NAVIGATING THE DATABASE

1. Once logged anthe user is taken to the main homescreen dashboard, showing summar
patientnumbersand queries across all cees for which the user has permission to viaacess

2. To move through the database, the user begins at the homesamréican navigate to the particulg
centres to which the user has permissions to acccess via the encounters links on the right hg
of the screer(lmage 4)
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Header menu

Main homescreen dashboard

CFRI1© JEERL
atient Status Counts

Alive  Deceased  Last to Follow-up Discharged from CFSPID follow-up Total

Encounters Use these hyperlinks

: to navigate to
specific centres
taking you to the
encounter view
(below)

Annual summaries

Total by Holder Total

3. Upon navigating into a particular centre, the user is presented with rttzen centrespecific
dashboard, which first shows the patient list for that cenfirmage 5)
4. From here the user can toggle between centres for which they have permission to vigyvtius
main header menu (under encounters)
5. From the centrespecific dashboard the user can do a number of thingisg the side menu 4§
patient list This user guide will deal with each of these in turn in the following sections:
i.  Enrol a patient SCRA onlgide menu)
ii.  Navigate to centrespecific queries (side menu)
iii. View patient lists (side menu)
iv.  Navigate to specific patients to begin data entry (click on patient in patient list shq
6. Use the main header menu toavigate back to the original homescreen dashbobydclicking
WR I & K.dh bskdRdD alsdick theCFRI logat the top left of the screeto navigate back to the
dashboard at any point.

Header menu

CFRIO JRICERE
5] Mayo General Hospital, Castlebar uSER Rebyn Doherty
Patient List

Patient List ‘
Patient RegistrylD | PatientName | Dateofmirth [ MRN

o, - LU
1 Patient Status | Shi I'] Last Ex 1 14 5

Side menu

T 2
LA
g
£
1]

ENROLLING A PATIENT IN THE DATABBREA only)
CONSENTING PROCESS

1. Prior to enrolling a new patient on Tracker2, they need to consent to participating in CFRI. In{
consent of a new patient is obtained-dtinic by a CF nurse or healthcare professional. Once thi
been completed, the from is seto CFRITheSCRAill log the consent information and then enrg
the patient on the database.

2. Apatient will only appear on the database when they have given informed consent to particp
the CFR&nd this has been logged as in step 1
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ENROLLING PATIENT

1. ¢2 SyNRBft | LI GASYG Ay | LI NIAOdzE I NI OSy (i N
menu (Image 6)within the centre and enters the required dataa K 2 g*Waslindmadé 7 Click
save.

2. Once this as been done, a CFRI IDawitmaticallybe issued for the patient ancbredata can now
be collectedand enteredfor the patient.

CFRI© JRGEERT]

| Ireland

1 Test Centre2 user: sam Babu

& Enrol Patient

PATIENT TRANSFER

1. {K2dzZ R | LI GASYyd tSIF@S 2yS OSYiNB | yR 02V
on CFRI Tracker2.
2. Patient transfer is conducted by the SCRA

3. Please notify the SCRA if you are aware of a patient who will transfer, or watrdedy transferred
centrese.g. from paediatric to adult care.

4. To transfer a patient, the SCRA should navigaté €S WA K NAYy3IQ (I 0 aldd/
indicate which centre the patient is to be transferred to.

5. If a patient has shared care, tiisda Yy 20 SR @Al FRRAYy3 GKS NBf §
the side menu in the patient dashboard.
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= SHARE PATIENT INFORMATION
Patient List

1]
Patient
Reports

Transfer Patient

Patient Search Dashboard Encounters « Annual Summary « Reports Ikirwan © Test Centre Paeds -

~ Patient Core Dal

Share O Transfer ®

centre: v

ar
Core Data

&

Data
Collection

r.

-
Sharing

Set Patient
Label

Transfer the patient
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DATA ENTRY

SELECTING A PATIENT

1. Select the patientfor whom you are collecting data for from the patient list in the relevant cen
dasboard by clicking anywhere on the row relating to the patienade §. This will take you to a
patient-specific dashboardrfiage 9.

2.¢2 OASE LI GASYd ARSYGATEAYI AYF2NNIGAZ2Y 6
froSt LI &aa62NRQP ¢KAA LI aag2NR SsucéDeskor e a §
SCRA.

3. On the patientspecific dashboard, you can navigate to several thirsysg the patient side bar
(Image 9). Theswill be explained in the following sections of this document

CFRI12 [RGEELE] ters - umma eports  robyn.doherty - Mayo General Hospital, Castiebar ~

EMayo General Hospital, Castlebar user: Robyn Doherty

Click on patient from row in patient list

and Dashboard ~ Encounters »  Annual Summary ~  Reports  robyn.doherty © Mayo General Hospital, Castlebar ~

Patient sidebar
~ Patient Core Dat:

pos QU << G 5ot QD

= Data Collection Summary
Patient List
] )
Patient Event Type Date Queries RAG
Ri t:
ESE CFRI Encounter Routine CF Review o Yo %o @®- Oopen
‘5. CFRIEr Ri CFR
ncounter outine CF Review L ] -
Core Data . Yo Yo [ ] Open
CFRI Encounter Routine CF Rewiew Y . v e
& o o ®- op
Data . e e N
Collection CFRI Encounter Routine CF Review L ] Yo "so @® - open
v CFRI Encounter Other type of visit [ ] Yo "#o0 @ - Oopen
Queries . . outine CE Revies
CFRI Encounter Routine CF Review ) vo w0 ®- Open
T CFRI Encounter Other type of visit O Yo %0 @®- Open
. CFRI Encounter Other type of visi Y Yo
m Encounte Other type of visit Yo %o
Attachments
CFRI Encounter Other type of visit [ ] Yo "®0
AT CFRI Encounter Routine CF Review ) voov
0, 0
Label

USING FORMS FOR PATIENT DATA ENTRY

1. Once the relevant patient has been selected, you can choose to add data relatgagiémt core
data(or patient encounter dat@

2. All patient data entry is done usirfgrms. Forms are made up of sections. Some sections
required, others can baddedas required. Active sections (i.e., those where data is currently
input) are highlighted bold.

3. Onall forms, where data can be entered, any changes/new data must be saved to store infor
in CFRTracker2.

Technical functionality of forms
When entering data for a patient, CFRI Tracker2 uses
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Progressive disclosure and dynamic fi€ldsY ST yAy 3 GKF G F2NJ OSNII
will appear in a section of a form and once this has been completed, additional fields are
available.

W{ £CeKa y 3 A  dataWhich is I8gged during a specific encounter but maintained on the f
F2N) FdzidzNBE Sy O2dzy G SNE SdI b O2yGAydz2dza Y
encounter form.
WwS LIS I ( dajfodis uRes tid &d® more than one piece of information relating to a specific {
in one form.

TYPES OF DATA

1.

When you are entering core or encounter data for patients, the system will dictate whethe
particular data fields are mandatpor not using the following notation:
0 Requiredd a K 2 g"\Q @ rmahdatdty data which must be entered. The save function
not activate until all required data has been input.
0 Expectedd a K 2 g1yQ @ dlath whith is expected to be input but the form caa saved
without it.
0 Optionalg data fields with no requirements for completion

ENTERING CORETIENDATA

1.

oo

Once a patient has been enrolled, their core data can be added by clicki@ptbeDatdink in the
side menu and thergditon the form details bafimage 10)Clicking edit will allow you to edit th
LI ASyiQa O2NB RIFGIl @

Upon clicking edit, the formestions shown on the left hand side of the forfmage 10),indicate
which sections are required and which are not.

a. Thegreyedboxes beside Demography, Consent & Assent, Medical care, Diagnosis, ar|
Genotype(lImage 1) indicate that these sectionare required and should be complete
when the form is first edited.

Alongside adding core data, the SCRA should upload a PDF version of the signed consent |
LI ASyGQa NBO2NR 2y [/ CwL ¢ NI O SNH ®-ménk $hded
WEidGFr OKYSyGaQo

a. This file will be named in accordance with the rquired file labelling conver
[HOSPITALNAME_ADULTPAEDS_CFRIID_MMYYYY].

b. Tracker2 will require the file to given a lalggleplicate the file name.

c. Users will be able to see that a fégists, but only users with service desk access will be
to view the file by entering a password.

Theother sections can be added in as requirda. edit, tick the box beside the section title (e,
history) to add it to the core fornindicated by blue ticked boxes in Image.1BYyen though thes
sections are optional, should you add them to the form, there may be some required fields

the section.

Core data can be edited as information becomes available.

Click thesavebutton to save the core dath y OS al SR> Of AO1TAy3a O

data collection pagdJsers should regularly use the save function to ensure data is not lost.
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7. Should you try to navigate to another item on the patient side bar without saving any chan
pop-up (Image 12 will prompt you to either continue without saving or cancel the reques
navigate to allow you to save changes.

CFRI® | Ireland Dashboard Encounters ~ Annual Summary ~ Reports robyn.doherty = Mayo General Hosg

Click to edit core

: G o S ;. G .-G data
= = CORE DATA Recorded: 04/May/2015 23:08 (Europe/Dublin) by: Service Desk
Patient List
Demography [ ] DEMOGRAPHY
(] Consent & assent
Patient
Racerts Medical care [ ]
Diagnosis (] Patient's Status
‘5. ‘ CFTR Genotype [ ]
Core Data History [ ] Patient status: (D
Transplant status [ ] Is the patier )
i For CFRI Official Use
Navigate to cc::w fcrartse ™ Is the patient o * &
core data @

Has the patient been ¢
1 4 Core data
Queries form sections Patient’s Identity

[ CrRIregistry 1D: (D
Sharing sex: (D
Date of birth: —
Attachments

v
w
i
Country of birth: (D !
Set Patient Address
Label

i= CORE DATA

Demography

Consent & assent

Medical care

Diagnosis

CFTR Genotype
History
Transplant status

For CFRI Official Use
Only

® .....0..
=
=

tracker2-uat.cfrireg.ie says

You may have made some changes to this form. If you continue these
changes will not be saved. Do you want to continue?

- “ Cancel
1. |
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ENTERINKEDITINGENCOUNTER DATA

1.

N

P——

Please refer toCFRIGeneral Data Collection SOBbr more information on encounter dat
definitions.

YouOl yy2i SYGdSNIIFye SyO2dzyiSNJ RFGl dzyaaAat
Details of each encounter with a patient should be recorded using the data collection tab (¢
patient side menu thage 13.
Click add: encounter to open a namcounter form.To open or edit an existing encounter, use 1
W2 LISY Q 06 dzii Ghand sideiof thé felBvart@néebénier row.

Patient sidebar land Dashboard ~ Encounters ~  Annual Summary ~ Reports  robyn.doherty = Mayo General Hospital, Castlebar ~

< GhiamiSiammmb oo: Sex (D status QD ) )
Click to add new encounter

= Data Collection Summary X i
Patient List Previously recorded encounters list

ﬂ RAG
o]

Patient Event Type Date Queries
Reports

CFRI Encounter Routine CF Review ) Yo
k]
(e CFRIEncountar Routine CF Review D v " _
Core Data Open/edit existing encounter
A CFRI Encounter Routine CF Review ) v
o v
L‘olII):ct;Dn CFRI Encounter Routine CF Review L ] Yo %o @®- open
0,
v CFRIEncounter Other type of visit ) vo o @®- Open
Queries E - - outine eview
CFRI Encounter Routine CF Review ) vo "o @ - Open
Sharing CFRI Encounter Other type of visit Y vo %o @®- Open
CFRI Encounter Other type of visit [ ] Yo Yoo - Open
Attachments
CFRIEncounter Other type of visit [ ] Yo Yoo 1 3
Set Patient CFRI Encounter Routine CF Review ) v, ¥
Lol o o

10.
11.
12.
13.

Add: Encounterc when you dck Add: Encounter you will be presented with the encounter fq
(Image 14.
The encounter form has a requireghcounter data sectionsge * items inmage 14 ¢ this is the
minimum information required to record an encountdihe form will not save unless these detg
have been entered.
The other sections in the form can be used as required by the particular encounter. T
additional sections, tick the box beside the section title (e.g., anthropometry) to add it t
encounter form. Even though these sections are optional, should you add them to the form,
may be some required fields within the section.
Click savébottom right)to update the form information. When all information has been saved, ¢
cdosetordi dzNJ G2 K SolledioidasbhybdrdtageRB. G I O
Updating existing form data you can update existingncounterform data by navigating to thg
LI GASY G Qa RIGE O2f fepadindxty theLancABiEr tolwish 6 edd,fthie
cliking edit in the form details bar to open the form for editing.

a. As CFRI is a live database, errors for data in previous reporting years can be ame|

retrospect.

Edit the data and add new sections as required.
Click save to update the form.
Click abse once all information has been saved.
LT G Fye LRAYyG &2dz ¢glyld G2 yFr@AIALGS | gl 8
data collection summary, you can click the small yellow arrow in thdefiwf the screen (hage
14). Please ense you save any added/edited data before navigating back.
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- Navigate to data collection o YoMy - FausiL LU U
2 [ 14
Patient List
Encounter data O]  ENCOUNTERDATA
& [ Anthropometry
Patient [ spirometry
Reports one -
Encounter Visit Date
i
an * te of encc sui}
Core Data Date of encounte I =]
* * Type of encountel hd
2 e |
Data -
Collection ) Physiotherapy
O Pregnancy Team Review History
A4 O Clinical trial

Queries * patient seen by a cf consultant (or doc )

this visif

Encounter form sections ,
* Patient seen by a cf nurse at this visit: o

* Patient seen by a dietician/mutritionist this O No O Yes

Attachments
* Patient seen by a physiotherapist at thisvisic: ' O No O Yes

Set Patient
Label

Save button

| Form contains errors or omissions

ERROR MESSAGES

1. Error messages will notify the user when datanissing/invalid/unexpected. There are two typ
of error messages which can be dealt with as follow:
i. Form(Image 1%section(Image 16 error messags:
- Red ¢required information in form/section is missing/invalid. Form cannot be sg
until required information added.
- Amber ¢ expected information is missing/invalid. Form can be saved, but ar
status will be flagged.
- Green (¢all required information iform/section as been entered.

iE CFRI ENCOUNTER

Encounter data
Data Collection Summary

Anthropometry
Event Type Date Queries RAG Spirometry
CFRI Encounter Routine CF Review ) ro "o @~ Open Complicau’ons

Regular Medications
Lab investigations

Physiotherapy

Clinical trial

il. Data field/value error messages

- Red ¢ invalid/missing data for required field. Form cannot be saved until error
been fixed.

- Amber ¢ unexpected data e.g., outside of expected value range. Form can be
but an amber error message serves as a data quality ebeick to ensure the arrect
value has been entered.

iii. In Image 15, hovering over the RAG status will give the user an overview of what t

error relates to in Image 16.

Technical functionality oerror messages
¢ K &scidlingeffe@ dza SR Ay [/ CwL ¢ WiEkdi§ {ref/Aidber/gedrt syatuspiin Kdction ig
dependent on the completion of the fields within that section. The status of a section is determined
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WY230G ASNAR2dzAQ Ot ARFGA2Y SNNEBNXP [sectiotafaia@csiorm.
Since a form cannot be saved with a red error status, the form will not show as red.

DEALING WITH QUERIES

1. Queriescan beflagged by theCFRHead of Research/Research Andig€iRAat any time andcan
be responded to at any timeé¥ou should endeavor to deal with queries as and when they|
flagged.

2. Ared, amber, green flag system is used to mark queries in CFRI Tracker2.

- Red ¢W2g¢gySRQ FfI3IT ljdzSNE KIF&a o60SSy LIRads
user
- Amber ¢Wy2i 26ySRQ FfIF3IT jdzSNE LRAGSR ! b
- Green ¢query has been closed and the answer accepted.
3. Clicking on the flag will enable the user to open, work on, and respond to any particular quet
4. Navigating to view quegs
a. Asummary of all queries for all centres accessible by the user can be found in the
homescreen dashboanghder queries repor{image 17.
b. Within the centrespecific dasboard,sers can navigate to queries for any one centre u
the side menwn theleft hand side of the windoWimage 18.
c. Queriesare also viewablen patient-specific data collection summariémage 19.

Queries report .
Centre Name Core Data Encounters Total by Holder Total

0 Yo vo! ¥o vol |

Beaumont Hospital A V] Yo
& &

#1Mayo General Hospital, Castlebar user D 18

= Patient List
Patient List
Patient Patient Name Date of Birth
..': Registry ID | 1 1 MRN 1
Enrol
pacien: @D — X

------- D D
Y Navigate to centre queries
Queries pot D D
n s w=epppernr (D D
patient s (D
Labels
- e W )
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= Data Collection Summary
Patient List 19
&* | Please confirm the diagnosis before creating an encounter
Patient

Reports

The Cystic Fibrosis Registry of Ireland

#
a Event Type Date Queries RAG
Core Data

v, Yo ®- open
vy "so ®- Open
¥ "0 ® - open

Attachments

Set Patient
Label

5. Dealing with queries users can provide a response to the query using the query responss

(Image 20)when the query flag is clicked.

6. { dz6 YA G @& 2 dzNJ NXB Bdwi as acSteddtlis will falfovdthehqyieByer Yecheck they are

happy with the response and close off the query

a bo. & 2yfe GKS LISNER2Y 6K2 |jdSNASR (KS R

7. Note that dealing with a query may require you to edit/add core/encounter datkease refeback
to the sectionon how to edit/add core/encounter data.

Query response box

PATIENREPORTS

1. Toview individual patient reports, navigate to the relevant patient dashboard.

2.'aS GKS LI GASY(d &ARS Yh&gy 2 Yauwill Befshodra page itk seve
patient-level data summary graphs.

3. Use the orange arrow button to enlaggndividual graphsrfiage 22

Use the different zoom functions to explore the map at different levels of granulariggg 22

e
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